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1. Access Imaging Center

From within a loan in Loan Fulfillment Center,
under the Loan Summary tab, click Virtual
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2. Select MGIC Stacking Order (Optional)

On the next screen, under Stacking Orders, PRI —— - o x|

select MGIC-NDMI Stacking Order. W P72 ¢+ 462 ¢ AleRrctmer + - o o
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Note: If you don't see MGIC-NDMI in the
drop-down menu, contact MGIC Integration
Services.
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3. Add Documents

Click Attach PDF/TIF Files to begin adding
documents. Either drag and drop the files to
the screen, or upload documents from your
computer.
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4. Open Address Book

Click Deliver To and select Contact from
Address Book.
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5.Select MGIC

Highlight MGIC-NDMI in the Address Book
and click Select Recipient.
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6. Save Document Package

On the Delivery Package Options screen,
the package file name defaults to loan
number and date. Click within the File Name
field and rename the package to reflect this
format:

[loan number]_[borrower last name]
Here's a sample file name:
123456789 _Hamilton

Check Export as PDF and click Save.
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7.Send Document Package

Click Send to send the document package

to MGIC.
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