GET CONNECTED

Quick Guide — Order Contract UW

1. Order Contract Underwriting

Select Order Contract UW from the Request Report Request X

Type and enter the appropriate information. MGIC

If mortgage insurance is also desired, keep the

CUW with MI checkbox checked. Login Information Loan Irfomation
User ID 4846043672 Bomower: Hoemowner . Ken Setip
Password Ly CoBomower B
MI Coverage % automatically defaults to s - Loan Number:  dec1212006
standard coverage. Optional) ~RT “**’E::’
. . ve ormation customer service@@maic com
¢ Click on the MI Coverage % link for New to MGIC? Existing Customer? Phoos: 18004248402
guidance or edit the MI Coverage % Apply for Master Polcy  Need User D/Password Onine:  Full User Guide
manually. Order  Mubi-Rate Quote  Check Status/View Result  Activate MI () Racyiowct ek
e The MI Coverage % will automatically I Request Type:  Drder Contract UW 1 @cuwwinm a——
adjust with changes to the loan Motlgage Insurance Information
information. Premium Plan:  Monthiy Premium (ZOMP) = l MGIC Rate Quote D:  |35YLHYN - 121220221227 ||
e Click the reset icon to reset to standard Premium Paid By Bonower-Pad :
Coverage: o S G ~ MGIC Special Program ID (If appicable)
LF% h::\drou 3 ﬂ (] Employee Relocation Loan [_J AUS Doc Waivet
el o Non-Refundable "
The MGIC Rate Quote ID defaults to the most Rarisil Gt c:;m __ Oiiginator Information
recent quote ordered via Encompass. Select &2 e Lander Type Retai
the MGIC Rate Quote ID from the drop-down i} | | [\ e stne
menu or enter it manually if you obtained your /A8 oA of S8 8 pewchon e e Mo | | Thied Pty O Stats:
MGIC MiQ Rate Quote outside of the ()DU Case ID R oRmerdaia
Encompass interface. O Puchase Eigbity: Crod sk Class
Upload UW Documents
Note: To set up Contract Underwriting, please
con_tact your MGIC representative: o W i
mgic.com/contact. ==
Contacts: MGIC Integration Services Your MGIC Representative
Integration services@mgic.com 1-888-644-2334 mgic.com/contact
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2. Attach Documents from your PC or network

There are 2 ways to browse for documents to

attach. To attach documents from your PC or MGIC
network:
Login Iformation Loan information
User ID 4846043673 Borrower m""’ . :” Setup
a. Click Upload UW Documents to open Password e
the Attachment List il Need Heb?
8 Save Login Information EMai customer_serviceg@maic.com
b. Click the + (plus) icon to add an e N Qe fhope; a0 R4
attachment Order  MukiRat e
& - WARNING! Attachment(s) file size total cannot exceed 100MB u %
. equest Type: :
C. Enter any Comments (Optlonal) Mortgage Insurat Underwiiter Comments (Optional]  Document Name / File Name
d. Select Browse from Computer i Attach x B |8
) ) Exhm Facks UW Comments (Optional) Please Rush ‘ :
e. Click Continue MiCoverage %
Select the location of the document you wish to attach to oc Waiver
. . Refund Option: the order
f.  An Open pop-up wmdow displays S | © Baomio oo Computex
g. From the pOp-up W|nd0W, Se|eCt the M Buydown Amt: () Browse from Encompass eFolder
desired documents and click Open () Allor part of the Mi peemium il e = Contrue. JI[  Conot .
(CJDU Case ID. Recommendation v
CJLPID Purchase Efighbilty: Credit Risk Class:
NOTE: Cpmments about the loan for the (Uhet v oomens) @)
underwriter can be up to 100 characters. [N
NOTE: Ensure the documents you want to m .

attach are not open on your desktop.

MGIC P searchamess LT

Logn irformation Loan Ifomation
User ID 4846043673 Bomower Hoemowner . Ken Sp
Password essssese CoBomower:  Homeowner . Sude
O Bk D Loan Number  dec 1212006
R
xiecsy (@ Save Logn nformation E: e m
New to MGIC? Exsting Customer? Phone: 1-800-424-8442
Aol or Masier T f
bl .~ 'WARNING! Attache © opwi X
Request Type:
Mortgage Insuay | Undemeier Comax ¢ 0 Documents » Encompass Doc Pkg
Premum Plarc
Promium Paid By Organize v New folder =~ @
tianiet v B ThisPC
Refund Option: ) 401K Plan.pdf
@l Desitop )
Renewal Opbor: - & 1008.pdf g
4! Begooen S - e W Account I|l1tm(!ll pdf
C Alawdll\nblaimwla 4 Downloads
B Appraisal 3.pdf
()0U CaselD Reconmél O Music
Jwio Puchase £ S Pictures
Upload UW Documents B Videos
& Windows (C)
File name: Documents (doc,docx, pdf.txt,nt
v - e — Open Cancel
Contacts: MGIC Integration Services Your MGIC Representative
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3. Attach Documents from your Encompass
eFolder

There are 2 ways to browse for documents to
attach. To attach documents from your
Encompass eFolder:

X Login Information
a. Click Upload UW Documents to open User ID
the Attachment List Password
b. Click the + (plus) icon to add an M«g;c.:\;ﬂ 2
attachment New to MGIC?
) Apply for Master I
c. Enter any comments (optional)
Order  Muki-Rati
d. Select Browse from Encompass B T
eFolder Maortgage Insurat
e. Click Continue oo
Premium Paid By:
f. A Select Documents pop-up window e
displays o
g. From the pop-up window, select the anjzwm:
desired documents and click Open e
M| Buydown Amt:

—
| All or part of the M1 premium will b

NOTE: Comments about the loan for the
underwriter can be up to 100 characters.

[CJDU Case ID:
JLPID

MGIC

| Uﬁload UW Documents a

€ Select Documents f

Stacking Order None

Documents
[0 At Name
O & 1003-uRLA

[ @ 1008 - Transmital Summary

Loan Information
4846043673 Bomower Hoemowner , Ken Setup
CoBomrower Homeowner , Susie
St Loan Number:  dec1212006
Need Help?
8 Save Logn Information EMail n mQic com
Exsting Customer? Phone 1-800-424-6442
| *) Required field
WARNING! Attachment{s] file size total cannot exceed 100MB. b ﬂ %
Underwiter Comments ([Optional]  Document Name / File Name
Attach X i
UW Comments (Optional) Please Rush c
Select the location of the document you wish to attach to oc Waiver
the order:
— () Browse from Computer -
d © Browse from Encompass eF older
~ - r
e | Continue | Cancel . State:
Recommendation: O ——
Purchase Eligibiity: Cred® Risk Class:
Order Close
X
Choose a stacking order to arrange the documents. Click Contnue when done selecting the documents.
Requested From For Borrower Pair Status Date
Ken Hoemowner and Su...  Received 121222
g Ken Hoemowner and Su. Received 12222
Mortgage Guaranty Ken Hoemowner and Su Received 1212122

O @ Mortgege Insurance

@) Leamn more

> e

Contacts: MGIC Integration Services
Integration services@mgic.com 1-888-644-2334

Your MGIC Representative
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4. View Status

The Check Status/View Result tab displays:
a. Your order history
b. Yourloan document attachment
history
c. The MI Rate Quote,
Commitment/Certificate and
CUWNOLA PDFs
All Contract Underwriting submissions have an
initial Status of Pending on the Check
Status/View Result tab.

Report Request

MGIC

Login Information

User ID

Password sessenne

MGIC Branch ID

Oyl @ Save Logn Information
New to MGIC? Exdsting Customer?

Apply for Master Policy Need User D/Password

Check Status/View Resut

Order  Muti-Rate Guote

Order No. Order Date

Contract UW Dides *

Loan Information
Contractaug . Ken

CoBorower:  Contractaug . Susie
Loan Number ~ contract0825001
Need Help?
EMai customer servicef@maic.com
Phone:  1-800-424-8442
Oriine Full User Guide

Activate MI

Requested Service Status  Pad By % $

60533415 08-25-2022 0324

Complete BomowerPad 0000 $000

* Most recently mported Upload Ongination Documents Import MI Rates
© Document Upioad Helo
Upload History: PDFs received
Document Name  Comments Date Status
1008 pdt b 082320220910 Pending c
View
[Cneck Status | Close

5. Resubmit Contract Underwriting

As changes occur to the loan, you may
resubmit the loan data and any new
documents or conditions on an existing
Contract Underwriting loan by selecting
Resubmit Contract UW in the Request Type
drop-down menu.

If you need to send new attachments, click the
Upload UW Documents button.

Click Resubmit.

Report Request

MGIC

Login Information
User ID 4846043673
Password essnnee
MGIC Branch 1D
{Optional)
(8 Save Login Information
New to MGIC? Existing Customer?

Apply for Master Pohcy Need User D/Password
Order  Mubi-Rate Quote  Check Status/View Result

ll Request Type:  Resubmit Contract UW | |

Mortgage Insurance Information
Monthly Premium (Z0MP)
Premium Paid By.  Bonower-Pad
MiCoverage % 12
Refund Option:  Non-Refundable
Renewal Optiorr  Constant
Mi Buydown Amt  625.00

Premum Plan

L)

[_J Al or part of the MI premium will be financed

Recommendatior:
Purchase Eligibiity.

——

[_JDU Case ID
CJLPID

Upload UW Documents

Loan Information
Bomower Hoemowner . Ken Setip

CoBomower Homeowner . Susie
Loan Number: dec1212006
Need Help?
EMad customer_service@maic com
Phone 1-800-424-8442
Onine Eull User Guide
Activate MI (*) Required field
8 CUW with MI
M Certificate # 60593415
MGIC Rate Quote ID: 95YLHYN - 121220221227
Additional Loan Information
MGIC Special Program ID (I appicable)
|_) Employee Relocation Loan AUS Doc Watver
Originator Information
Lender Type: Retail
Third Party Name
Third Pasty City: State:
Credit Risk Class:
) Resubme Close

Contacts: MGIC Integration Services
Integration services@mgic.com 1-888-644-2334

Your MGIC Representative

mgic.com/contact
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