GET CONNECTED

Order Non—Delegated M| and Submit
Documents through Mortgage Director

Note: Your access to each section or step is based on your individual access rights. If necessary, contact your
company’s Mortgage Director Administrator to adjust your individual rights.

1. Non-Delegated MI - Add Documents to
Document Package

to include all the necessary documents in
the MGIC Full File Task item (document

paCkage) #) Imaging Viewer for Task ltem: Purchase Contract, John Docs, Loan Number 12002896
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To add documents to an existing document + oncon [ 200 e 1< <€ bl ol I : i
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Appeatsnt (0. (3 » Libranes » Documents » Do for Upload v | 49 || Search Dox for Upiood )

a. Click the Home tab

% Documents library e
Doc for Upload N -

@ 1008.paf

() Additonal Paystubs.pdf
= B 1003 Inwial pdt

(2) 401K Plan.paf

b. Click the Imaging icon ";

c. Select the MGIC Full File document
package from the drop-down menu

d. Click the Add icon

e. Select desired documents
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The documents you add will turn red.
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File Home Analyze Manage Services Rates Help
(@) Imaging Viewer for Task Item: 1008, John Documents, Loan Number 12002895 2 &4
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2. Order Non-Delegated M
PP @ Loon Overnew for John Documents. Loan Neambeg) 2002695 R o e
To order non-delegated MI from within a r— S —

loan:
a. Click the Services tab
b. Click the Ml icon

c. Enter any Ml-related information and
select Non-Delegated as the Order

Type

d. Check the Task View box and select a
document package - in this case, MGIC
Full File*

e. Select Click here to send the Mortgage
Insurance Certificate request

*If you expect to see document packages

but they aren’t there, contact your company’s

Mortgage Director Administrator.
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3. View Non-Delegated Status Confirmation

jtti Lon Documents, Losn Numbe , T W UYMW
After submitting the non-delegated order, T i s

you’ll see a message indicating MGIC is
reviewing the loan.
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Credit Flood Compliance Fraud Propety M1 Fannie Mae Freddie Mac Interfaces

@ Export to MGIC oj@l =
Qualification File Tools Vendor
General Information o 1
Subject Property x a
4 Documents, John . 2
4 Employers/income/Other

5 Payment Period Manthly . Payment Period Monthly -
ek Renewal Type Constant — -
1 Zero Due At Closing Yes T
4 Properties Refundable NotRetundable | 0 Your M Request has been submitted to MGIC. You may
41123 Testing Street ot i‘ see the status of your request at anytime by clicking on

the “Response” tab in the Mortgage Insurance order
Uien Holgers
Rate Quete 1D TISWIGH screen. When the results are available, the import
Liabikties - button will appear on the Loan Overview toolbar.

Automobiles Certificate Number
Rental Obligation Master Policy Number 5050040367
4 F1003
Reissue
Addresses

Other Assets and Liab

Order Type Non-Delegated -

Demographics

Mort w::::r:'w‘ Click here to send the Mortgage Insurance Certificate request. ]

:::me Deposit Log V| Task View MGIC Full File v 12/10/2018 | MGIC Full File
4. Update Non-Delegated Status
After we notify you of approval, click Upgrade FB@;L;Z;Mfwﬁﬁ
Status Now to retrieve the latest information. [
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General Information
Subject Froperty
4-Documents, john Certificate Number 50405045
4 Employers/income/Other Income . TETEVETETYT
(B diizatity
o Assets
1
4 Froperties Status D our order! One of our underviriters is -

”
reviewing the 10an and wil contact you when It's
41423 Testing Street complete, Feel Tree 10 contact Underwriting Operations at
RPN, 800-255-4122 for assistance. Your reference number is:
1135507 - Centificate Mumber: 60408045,
Uabilities F
Automobiles
Rental Obligation
4 F1003
- Addresses
|- Other Assets ana Liabilities
Demographics

Declarations
-~ Mortgage Data

Fees
Expense Deposit Log ~ | View Mi Response Document
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5. Import Commitment Certificate PDF

Click Services in the upper right corner and
double-click MGIC.

] Rate
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Credt Flood Compliance Propety MI  Fannic Mae Freddie Mac Interfaces

Loan Data

Qualification

General Information Numberl181070 Notes

Subject Property 251 Kilbourn O ncy.Owner Purpose Purchase

Homeowner, John & Homeowner, Mary fome:( ) - Work( ) - Celt{ ) - d
Mortgage Data $156,350.00 LTV590%90% Ratios26.65%/2665% Program Conf Fixed 30
Fees $2,783.4 Otr $2.775.93

Expense Depostt Log 501:$350.00 Total Deposts:$0.00

Intedtace

Corelogic Flood Certification

¢ Semces )

6. View Commitment Certificate PDF

Click the Library icon to access the Print Form
List. Double-click MGIC Mortgage Insurance

Report to open the Commitment Certificate —
PDF. x N q D Dl + B @ [\p B Forms Group |All -
Form Fol
Loan Scenarios John Homeowner & Mary Homeowner
Anti-Steering Loan Options Disclosure John Homeowner & Mary Homeowner
MGIC Rate Quote Imported on 12/12/2017 1:15:33 PM
Loan Cost -TRID APR Fees John Homeowner & Mary Homeowner
Summary of Mortgage Loan Transaction John Homeowner & Mary Homeowner
Housing Counselors Near You John Homeowner
Housing Counselors Near You Mary Homeowner
e Uniform Residential Loan Application (legal) John Homeowner & Mary Homeowner
Loan Data | MT-Montana Deed of Trust-F3027-R0101 All Borrower Pairs
Contact List John Homeowner & Mary Homeowner
Hazard and Flood Insurance Notice All Borrower Pairs
MGIC )e ort_ J Imported on 12/12/2017 1:30:50 PM
Mortgage Insurance Disclosure John Homeowner & Mary Homeowner
E-Sign Act Consumer Disclosure John Homeowner & Mary Homeowner
Appraisal Report Delivery Disclosure John Homeowner & Mary Homeowner
Appraisal Disclosure and Waiver of 3-day Delivery John Homeowner & Mary Homeowner
20-18007 1/20
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